Custodial #2 Position Description
The Custodian is to maintain the Church and Fellowship Hall facilities in a fashion that provides a clean, comfortable, attractive, and safe environment for the congregation, staff, and guests.
Responsibilities:
Kitchen: Clean Counters, sweep and mop floors. Wash dishes and dish towels as necessary. Keep storage room neat. Wash door leading to dumpster as needed. 
Bathrooms: Wash mirrors, counters, sinks, toilets and mop. Replace toilet paper and paper towels. Applies to all 4 bathrooms throughout the church and is done 2 times a week. (Downstairs bathrooms must be checked Wednesday night after choir to be sure it is ready for preschool the next day.) 

Fellowship Hall: Wash deck windows as necessary.

Entryway: Sweep entry way and shake rug when needed. Wash windows in entry way weekly or more if needed.  

Library: Wash windows.

Office: Wash windows on the side, entrance door, and sliding window weekly. 

Sanctuary: Sweep Alter, check for bugs in window sills. Check eternal candle always and relight when necessary. Wash exit door in back hallway as necessary. Wash windows entering into Sanctuary as needed.

Downstairs: Check furnace and storage rooms periodically to be sure everything is in order. Wash windows by basement doors as needed. 

Snow Removal: Keep entry way and sidewalks clear of snow and ice. Shovel snow and spread sand. (Weekends)

**Miscellaneous: There are random responsibilities throughout the church that are for the custodian to monitor. (ex. Cleaning before funerals and special church events, taking care of accidental/emergency messes, and in general just being sure to clean up anything necessary.)


[bookmark: _GoBack]Position is part-time, 4-5 hours per week, $10 per hour.

